
ASSISTANCE 

why us? 

 

STW have been producing Courseware for over 12 years and have 

supplied many of the FE Colleges around the country as well as private 

companies such as Jaguar Cars. 

 

Our Courseware 
Includes step-by-step photocopiable workbooks that can be used on 

their own. 

Includes multimedia online software which can be used both in the 

classroom to support the workbooks and used independently to run 

distance learning courses. 

Has been written for all current versions of Microsoft Office. 

 

Advantages of using our Courseware 
Cost effective blended learning solution for all your IT Application 

needs. 

Includes multimedia web page content linked with paper based 

practical exercises that can be delivered over the Internet. 

Courseware can be edited by your staff ensuring you get the most out 

of it (full licence users). 

 

Our prices include 
Free upgrades when you change Office versions. 

Free upgrades when syllabi are changed. 

 

To look at a number of FREE samples of our courseware please 

visit our e-learning portal at 

www.stwitlc.com which runs under 

Moodle.  Email us with details of the 

modules you would like to see. 
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HOW YOU CAN USE OUR 

COURSEWARE 

  
To make purchasing our courseware cost effective we offer a range of 

solutions, one of which should suite your needs. 

 

INDIVIDUAL LEARNERS can enrol at our e-learning portal or 

purchase workbooks.  For small groups this is the most cost effect 

solution.  Prices range from £25-£45 for online courses and from 

£7.95 per workbook.  Workbooks can be used in conjunction with our 

online courseware. 

 

2 FOR 1 LICENSES provide you with a cost effective solution that 

enables you to deliver both traditional classroom based learning using 

workbooks with the added advantage that you can also delivery your 

courses using Moodle.  Our courseware is provide in two formats.  

Application modules are supplied in Adobe PDF format so that multiple 

copies of workbooks can be printed off.  All modules, including 

applications, come in HTML/PDF/WMV format that can run from 

within your Moodle CMS.  If you don’t have Moodle it is possible to run 

the courseware via an Intranet. 

 

With a 2 for 1 licence: 

 

 Your students can access their course 24/7. 

 Your students can be given a copy of each workbook or 

alternatively you can reduce your costs by keeping books on site 

and allowing students to print off their own exercises at home 

from the Moodle courseware. 

 All the Microsoft Office versions that you need 

(2000/2002/2003/2007) are included in the price with no extra 

costs when you upgrade. 
 

STAFF DEVELOPMENT 
 

Using our e-learning portal at www.stwitlc.com you can enrol your 

staff on the following IT courses at any time: 

 

 New CLAIT (2006) - endorsed by OCR - £185 
 CLAIT Plus (2006) - endorsed by OCR - £185 
 C&G e-Quals Level 1/2/3 - £185 
 NVQ iTQ Level 1/2 - £185 
 Microsoft Office Specialist Core (MOS) - £185 
 Microsoft Certified Application Specialist (MCAS) - £185 

www.stwitlc.com 



FREE COURSES 
@ www.stworkbooks.co.uk 
 

STW are now providing learners access to a wide range of free IT 

modules. 

 

  free courses   individuals   tutors   

  Your students are 

FREE to use the 

online courses 

listed on our web 

site @ stwork-

books.co.uk in their 

home.  Schools, Col-

leges and IT Train-

ing Centres are 

NOT free to use 

use our step-by-

step practical exer-

cises - see "tutors" 

notes on the 

right.  Free courses 

include: 
 

1) 1500 multiple 

choice questions. 

2) Step-by-step 

workbook exer-

cises. 

3) Online theory. 
4) 750 of "How-to" 

video clips. 

  The files, multiple 

choice questions, 

practical exam 

questions and online 

courses listed @ 

stworkbooks.co.uk 

can be accessed 

FREE of charge by 

individuals in their 

home - suitable for 

learners on Micro-

soft Office IT user 

courses.  INDI-

VIDUALS are also 

FREE to PRINT 

OFF the practical 

exercises for their 

own personal use, 

again within their 

home.  

  Tutors and/or 

training centres 

CAN direct stu-

dents to view our 

ONLINE COURSE-

WARE in the class-

room to include the 

theory and/or mul-

tiple-choice ques-

tions.  However, it 

is ILLEGAL to 

COPY our PRACTI-

CAL EXERCISES 

and/or USE these 

in the classroom or 

training centre 

without purchasing 

a set of workbooks 

or a licence to pho-

tocopy them first.  

  

OCR CLAIT (2006) 
IT USER QUALIFICATIONS 

  
New CLAIT and CLAIT Plus are an exciting 

new range of IT qualifications from OCR, 

developed with leading industry experts for anyone who wants to 

improve their IT skills. 

 

Our CLAIT (2006) online courseware is fully Endorsed by OCR. 
  
STW produce learning materials for OCR CLAIT (2006) for Office 

2000/XP/2003/2007 applications as well as providing online study at 

the STW IT Learning Centre (www.stwitlc.com).  The options available 

include: 

 
 Books for students 
 Online OCR CLAIT (2006) modules - Endorsed by OCR 
 2 for 1 Photocopiable Multimedia e-Learning Courseware 
 

OCR COMPUTER BASED ASSESSMENT 

OCR are following the lead taken by other exam bodies in developing 

automated systems for marking students’ work.  There are currently 

four New CLAIT (2006) modules and four CLAIT Plus (2006) modules 

that can be undertaken using OCR’s CBA system.  It is clear that more 

modules will be added to this system and it may well become the norm 

for learners to take online assessments.  STW’s blended learning 

courseware complements OCR’s CBA system whilst at the same time 

giving centres the option to print off workbooks. 

 

For more information about CLAIT (2006) units please go to the OCR 

CLAIT web site at  www.clait2006.co.uk. 



STUDENT BOOKS & CLASS SETS 
 

INDIVIDUAL STUDENTS 

Individual students can purchase single books or enrol on our online 

course by printing the Order Form from our web site.  Single 

workbooks cost from £7.95, online courses cost £25/£35 for 

Certificate/Diploma. 
  

CLASS SETS 

STW can supply centres with sets of workbooks for OCR CLAIT 

(2006).  The workbook(s) can be used independently or your learners 

can also be enrolled at our e-learning centre, the STW IT Learning 

Centre, where they will get access to video clips, multiple-choice 

questions, mock exam papers, etc. 
 

New CLAIT 

(2006) 

£7.95 each 

CLAIT Plus 

(2006) 

£7.95 each 

MOS Core 

£12.95 each 

Unit 1 File Man. & e-Doc. 

Prod. (Word) 

Unit 2 Creating 

Spreadsheets & Graphs 

(Excel) 

Unit 3 Database Manipulation 

(Access) 

Unit 4 E-Publication Creation 

(Publisher) 

Unit 5 Creating an e-

Presentation (PowerPoint) 

Unit 7 Web Page Creation 

(FrontPage) 

Unit 8 Online Communication 

(IE) 

Unit 1 Integrated e-

Document Production 

Unit 2 Manipulating 

Spreadsheets & Graphs 

(Excel) 

Unit 3 Creating and Using a 

Database (Access) 

Unit 4 E-Publication Design 

(Publisher) 

Unit 5 Design an e-

Presentation (PowerPoint) 

Unit 7 Web Site Creation 

(FrontPage) 

Unit 17 Word Processing 

MOS Core (Word) 

Unit 18 Spreadsheet MOS 

Core (Excel) 

Unit 19 Databases MOS Core 

(Access) 

Unit 20 Presentation 

Graphics MOS Core 

(PowerPoint) 

MCAS or MOS (Core) 
 

Over 90% of UK businesses use Microsoft Office, the world's leading 

application suite.  Our MCAS/MOS courseware covers the four main 

Microsoft Office applications, Word (Word Processing), Excel 

(Spreadsheets), Access (Database) and PowerPoint (Presentations and 

Graphics). 

 
STW produce learning materials for MCAS/MOS Core for Office 

2000/XP/2003/2007 applications as well as providing online study at 

the STW IT Learning Centre (www.stwitlc.com).  The options available 

include: 

 
 Books for students 
 Online MCAS/MOS modules 
 2 for 1 Photocopiable Multimedia e-Learning Courseware 
 

 
 

MCAS/MOS (Core) Prices 

MCAS/MOS Workbooks £12.95 each 

 

Word Processing (Word) 

Spreadsheet (Excel) 

Databases (Access) 

Presentation Graphics (PowerPoint) 
 

MOS Online £45 per student 



e-Skills UK NVQ iTQ 2009 
IT USER QUALIFICATIONS 

  
The NVQ iTQ is the new Vocational IT qualification from OCR/City & 

Guilds/e-Skills UK.  Based on the either the CLAIT or e-Quals 

qualification the new iTQ is aimed at students in the workplace. 

 
STW produce learning resources for the NVQ iTQ for Office 2000/

XP/2003/2007 applications. Because the new NVQ iTQ qualification 

can be undertaken in the workplace STW have developed courseware 

that can be delivered over the Internet.  You will find this at the 

STW IT Learning Centre (www.stwitlc.com).  If you wish to purchase 

workbooks instead please call us for details on 020 8866 1419. 

 
E-Skills UK NVQ iTQ 2009 modules include: 
 

 Improving Productivity Using IT  
 IT User Fundamentals 

 Security for IT Users 

 Using the Internet 

 Word Processing Software 

 Spreadsheet Software 

 Database Software 

 Website Software 

 Imaging Software 

 Presentation Software 

 Desktop Publishing Software 

City & Guilds Prices 

iTQ Workbooks Call for further information 

iTQOnline @ www.stwitlc.com  IT User NVQ iTQ £45 per student 

CLAIT ONLINE - Endorsed by 

OCR 
 

Students can now find learning materials for 

their qualification online at the STW IT 

Learning Centre @ www.stwitlc.com.  Online courses cost £25/£35 

for Certificate/Diploma.  Students can enrol at our online learning 

centre individually or as a College group. 

 

The modules are based on Microsoft Office 2000/XP/2003/2007 and 

the Windows operating system. 

 

Each New CLAIT/CLAIT Plus online module consist of: 

 
 video clips  
 online "knowledge" web pages 
 interactive multiple-choice tests 
 downloadable practical step-by-step exercises 
 additional practical exercises 
 mock exam papers 
 links to appropriate web sites 
 access to forums 
 

It should be noted that CLAIT (2006) Online is a combination of 

online learning and practical step-by-step exercises undertaken off-

line.  The STW IT Learning Centre runs on Moodle and you can find 

our full range of courses there. 

 
 PROVIDING FLEXIBLE ONLINE COURSES 

FOR YOUR STUDENTS 

If you have insufficient space in your IT suite, or you don’t have the staff to teach a 

particular module, or a student can not attend the College at the time a course is 

running, then why not sell online courses to your students.  Your students can study 

online at the STW IT Learning Centre and then come into College just to do their 

exams.  If you are interested in providing students with the option of studying in 

their own time and at their own pace please call us on 020 8866 1419. 



CLAIT COURSEWARE LICENSES 
 

2 for 1 Photocopiable and Multimedia IT Courseware 

for 

Moodle, Web CT and Blackboard.com 
 

STW are pleased to announce the introduction of a new form of 

learning resource by way of our multimedia e-learning/blended 

learning/photocopiable IT User Modules based on OCR CLAIT (2006) 

syllabi.  Our courseware can be installed on your VLE/LMS running 

Moodle, WebCT or Blackboard.com.  If you don't have your own LMS/

VLE we can set one up for you or you can enrol learners at our e-

learning centre (www.stwitlc.com). 

 

PRICES 

The table below shows the prices of our courseware for a single 

student enrolling at our e-learning centre (www.stwitlc.com) as well as 

the prices for purchasing our courseware to run on your own LMS/

VLE, such as Moodle.  Where a licence is purchased you will also get 

free upgrades when syllabi change and free upgrades when you change 

Office versions. 
 
 

OCR CLAIT (2006) Microsoft Office 

 

CLAITOnline @ www.stwitlc.com 

  

New CLAIT £25/£35 per student 

CLAIT Plus £25/£35 per student 

Licence for Photocopiable/Multimedia 

Courseware for Moodle (or other LMS/VLE)  
Call for details 

CITY & GUILDS e-QUALS 
IT USER QUALIFICATIONS 

  
e-Quals is an exciting new IT qualification from City & Guilds, 

developed with leading industry experts for anyone who wants to 

improve their IT skills. 

 
STW produce learning materials for City & Guilds e-Quals for Office 

2000/XP/2003/2007 applications as well as providing online study at 

the STW IT Learning Centre (www.stwitlc.com).  The options available 

include: 

 
 Books for students 
 Online e-Quals modules 
 2 for 1 Photocopiable Multimedia e-Learning Courseware 

Level 1 Certificate 

for IT Users 

Level 2 Diploma for 

IT Users 

Level 3 Advanced 

Diploma for IT Users 

IT Principles (Core) 

Word Processing 

 Spreadsheets 

 Database 

Using the Internet 

 Presentation Graphics 

 Desktop Publishing  

IT Principles (Core) 

 Word Processing 

Spreadsheets 

 Database 

 Using the Internet 

 Desktop Publishing 

Presentation Graphics  

Integrated Applications 

 Web Site Design  

IT Principles (Core) 

Word Processing 

Spreadsheets 

Integrated Applications 

Relational Databases 

  

City & Guilds Prices 

E-Quals Workbooks 
L1/2 £9.95 each 

L3 £12.95 each 

e-QualsOnline @ www.stwitlc.com Level 1/2/3 £35 per student 

 

Licence for Photocopiable/Multimedia 

Courseware for Moodle (or other LMS/VLE)  
 

Call for details 


